
For questions or assistance, please contact
elements@uga.edu 

•For New Leaders

mailto:elements@uga.edu


Elements & Experts
Publications
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Activity

Elements 

• elements.uga.edu 

• Internal repository for faculty to collect 
data about professional activities and 
scholarly/creative outputs.

• Editable

• Only accessible through SSO

Experts

• experts.uga.edu

• Public facing profile

• NOT editable, but can control privacy

• Subset of data from Elements

https://elements.uga.edu/
https://elements.uga.edu/


Basic Navigation
The best place to use to orient yourself in UGA Elements is the HOME page.  You can always make 
your way back to the Home page by clicking the house icon on the left side of the screen.

Things you produce Teaching ActivityGrants Everything else!

Search 
functions

Expand 
Navbar

Reporting 
Functions



Elements Activity Summary (EAS)

The Elements Activity Summary (EAS) is a report that 
summarizes all of a faculty member’s reported activity in a 
specified period.

These are typically used in Faculty Annual evaluations.

The EAS is an editable Word document with multiple 
sections to group activity by type.



Elements Activity Summary (EAS)



Unit Faculty Research Summary 
(UFRS)

• The Unit Faculty Research Summary (UFRS) is a unit-
level report that includes the number of Journal 
articles, Books, Chapters, Proceedings of Conferences, 
Professional/Scholarly Presentations, Active Sponsored 
Projects, the Share² of Active Awards (Prorated³ $) and 
the Share² of New Awards (Prorated³ $).

• You must have the role of STATISTICIAN to run this 
report.

• If you want an administrative assistant to have that role 
for your department, please email their name to 
elements@uga.edu.

mailto:elements@uga.edu


Basic Reports

Search by individuals or 
Groups (departments)



Encourage faculty to avoid crunch time 
frustrations by
• Signing-up for Elements trainings for 

new faculty
• Participating in annual refresher 

trainings

Email questions to  elements@uga.edu 

mailto:elements@uga.edu


Showcase Your Department’s Impact with UGA Elements 

Thursday, November 13, 2025 9:00-11:00 am 

UGA Elements is an invaluable tool for tracking faculty performance metrics, strategic planning, 
and reporting. Leaders can develop a culture of faculty reporting that benefits the faulty 
members, the unit, and the University. Elements provides a standardized structure for capturing 
faculty achievements, reporting to stakeholders, and showcasing expertise. 

• How to navigate the system as an administrator 

• How to pull reports, download data, and interact with dashboards 

• How to select key activities for departments to focus on 

• What are department profiles 

• How to minimize faculty reporting time, stress, and effort 

• Best practices, tips, and tricks 

Link to register 

https://forms.office.com/r/A7V7AzXd8V
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